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3. Students will demonstrate critical thinking and problem-solving skills. 

Student Learning Outcomes: 

A. Students will interpret patient positioning shifts in treatment delivery. 

B. Students will perform dosimetry calculations for specific treatments. 

 

4. Students will demonstrate professionalism. 

Student Learning Outcomes: 

A. Students will demonstrate ethical decision making. 

B. Students will formulate a professional development plan. 

 

These goals support the University's mission to offer preparatory programs in career and selected 
professional fields, such as Radiation Therapy. Through related program activities and through 
graduates of the program, the community is s

http://www.jrcert.org/programs-faculty/jrcert-standards/
https://www.jrcert.org/accreditation-for-students/allegations/#:%7E:text=If%20you%20have%20addressed%20the,to%20be%20in%20non%2Dcompliance
https://www.jrcert.org/accreditation-for-students/allegations/#:%7E:text=If%20you%20have%20addressed%20the,to%20be%20in%20non%2Dcompliance
https://www.jrcert.org/accreditation-for-students/allegations/#:%7E:text=If%20you%20have%20addressed%20the,to%20be%20in%20non%2Dcompliance
https://www.nku.edu/academics/chhs/programs/undergraduate/radiationtherapy.html
http://www.jrcert.org/
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• The Program Director shall participate in budget planning. 
• The Program Director shall m
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• Develops, revises, and enforces program’s policies and procedures indiscriminately and 
consistently. 

• Represents the program’s interests to the Director, College, NKU and the community. 
• Actively participates in leadership of program and larger unit. 
• Provides input to the Director regarding faculty evaluation and development needs. 
• Utilizes collaborative conflict resolution, keeps the Director up to date on program issues, 

enrollment. 
• Fulfills responsibilities of full-time faculty to include teaching and advising. 

 
Terms of Appointment 

• Program directors will be chosen though an interview process. 
• Program directors will be full-time. 

 
Responsibilities for the Clinical Coordinator 

• The Clinical Coordinator shall correlate clinical education with didactic education. 
• The Clinical Coordinator shall evaluate students. 
• The Clinical Coordinator shall participate in didactic and/or clinical instruction. 
• The Clinical Coordinator shall support the program director to help assure effective 

program operation. 
• The Clinical Coordinator shall coordinate clinical education and evaluates its 

effectiveness. 
• The Clinical Coordinator shall participate in the assessment process. 
• The Clinical Coordinator shall cooperate with the program director in periodic review 

and revision of clinical course materials. 
• The Clinical Coordinator shall maintain current knowledge of the discipline and 

educational methodologies through continuing professional development. 
• The Clinical Coordinator shall maintain current knowledge of program policies, 

procedures, and student progress. 

Job Description for Clinical Coordinator  
Qualifications  

• Holds a minimum of a baccalaureate degree or degree consistent with accreditation 
requirements. 

• Minimum equivalent of two years full-time clinical experience in the professional 
discipline required. 

• Minimum of one year of experience as a preceptor in an accredited program. 
• Certified and licensed in the appropriate discipline. 
• Proficient in curriculum development, supervision, instruction, evaluation, and academic 

counseling. 

 
Principal Functions 
Fulfill clinical coordination responsibilities throughout the calendar year, to include (but not limited to): 

• Participates in securing appropriate clinical facilities; 
• Assign students to clinical sites; 
• Participate in the hiring and course assignment of clinical faculty; 
• Orient all clinical faculty for clinical courses; 
• Coordinates clinical education and evaluates its effectiveness; 
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E. The Clinical Preceptor shall maintain competency in the professional discipline, 
instructional and evaluative techniques through continuing professional development. 

F. The Clinical Preceptor serves as a member of the Advisory Committee for the Radiation 
Therapy Program. 

G. The Clinical Preceptor cooperates with NKU faculty in periodic review and revision of 
clinical course documents. 

Qualifications of the Clinical Preceptor (JRCERT 3.2) 
A. The Clinical Preceptor shall be a radiation therapist with the equivalent of at least two 

years full-time experience in the professional discipline. 

B. The Clinical Preceptor shall hold American Registry of Radiologic Technologists 
(ARRT) certification or equivalent and active registration in the pertinent discipline. 

C. The Clinical Preceptor shall demonstrate proficiency in supervision, instruction and 
evaluation. 

Specific Duties of the Clinical Preceptor (JRCERT 3.3) 
A. Monitors student attendance. 

B. Supervises or assures direct supervision at all times of the students assigned to the 
clinical affiliate. 

C. Monitors students' conduct and activities during clinical hours in accordance with the 
program's stated educational objectives. 

D. Administers or supervises competency examinations and general clinical evaluations. 

E. Ensures adherence to the structure of the clinical experience as determined by the NKU 
Clinical Coordinator in consultation with the Clinical Supervisor. 

F. Supervises the implementation of clinical assignments and departmental rotation 
schedules. 

G. Monitors student progress and makes recommendations to the NKU Clinical Coordinator 
and/or Clinical Faculty. 

H. Conducts departmental, hospital and physician office orientation for all incoming 
students. 

I. Identifies problems and/or concerns within the clinical component of the program so that 
they may be dealt with appropriately. 

J. Participates in clinical supervisor meetings as scheduled by NKU's Clinical Coordinator 
and as approved by administrative personnel. 

K. Assists the NKU Clinical Coordinator in designing room assignments which are 
consistent with the department's staffing patterns and the needs of the students. Such 
assignments must provide for a balanced clinical experience. 

L. Reviews and instructs students on new or updated procedures and equipment applicable 
to the students' clinical assignment. 
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Curriculum Requirements 
To complete the Bachelor of Science in Radiation Therapy Program, students must complete the 
following: 

Prerequisites Selective Admission Courses (18 credits) 
Courses in Radiation Therapy (57 credits) 
Courses in Other Disciplines (45 credits) 
Total Degree Requirements (120 credits) 
 

Successful completion of all program requirements satisfies University requirements of 120 total hours 
for a Bachelor of Science Degree. 

 

GENERAL POLICIES AND PROCEDURES 

1.0 Academic Advising 
1.1 Each student must declare radiation therapy as the major prior to the start of RTT 200. 

1.2 Each radiation therapy student will be assigned an academic advisor who 
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2.0 Academic Responsibilities and Standards 
2.1 Textbooks 

2.11 Each student is responsible for purchasing the required textbooks before the 
second meeting of the class. 

2.12 Because the same textbook may be used again in later courses, it is strongly 
recommended that, before selling books, a student consult the Radiation Therapy 
faculty who will be teaching future courses. 

2.2 Assignments 
2.21 Each student is responsible for completing all reading, written, and oral 

assignments made by the faculty. 

2.22 If a student is absent from class for any reason, he or she is still responsible for 
the material discussed and assigned in class. 

2.23 Extension on due dates for assigned material may be granted at the instructor's 
discretion. 

2.3 Classroom Etiquette 
2.31 Each student is responsible for learning the content of any course in which he/she 

is enrolled and for respecting the rights of fellow students in the classroom. (See 
“Code of Student Rights and Responsibilities” 
https://inside.nku.edu/studentaffairs/departments/dean-of-students/student-
rights.html 
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it is necessary that a student be reached by phone, the School of Allied Health 
office phone number (859.572.5476) should be used. 

2.42 At no time should students wear, carry or use cell phones or other electronic 
devices during their hours of clinical practicum, including clinical classes 
held by NKU faculty. Their use during work hours and in work areas is 
prohibited as it is unprofessional and a potential cause of HIPAA violations. Cell 
phones/electronic devices cannot be carried in work areas and can only be used 
before the student clocks in and out for the day on Trajecsys. Smart watches may 
be worn by the student as a time keeping device only, and must not be used in 
any other capacity. The following penalty applies if a student is caught having a 
cell phone/electronic device during work time and in a work area at any time 
during the program: 

• 1st offense – written warning in the form of a Corrective Action 
Plan, which will lower the course grade by a full letter grade. 

• 2nd offense – dismissal from the program. 

2.43 The student may not make or receive personal phone calls in the radiation 
therapy department except in the case of emergencies; however, students are 
permitted to check messages via the cell phone at lunch. 

2.5 Social Media 
The radiation therapy program urges all students to be conscientious and careful when 
using social media (Facebook, Twitter, Instagram, LinkedIn, personal blogs, personal 
web sites, etc.). Inappropriate use can diminish personal reputations as well as the 
reputation of the university, program and program affiliates. Students must use good 
judgment on what material they permit to become public. The following rules apply to 
use of social media as a student in the radiation therapy program: 

1. Students must be respectful in all social networking sites referencing the NKU 
radiation therapy program and any of its clinical affiliates. 

2. Students may not discuss any patient information or post photographs containing 
patient medical images or other patient-related information. 

3. Students must not use social netw
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This policy may be superseded by policies established by the particular clinical facilities 
at which the student is scheduled for clinical rotations. Violation of this policy will result 
in disciplinary action. 
 

2.6 Course Syllabus 
2.61 Within the first week of each term, each professor is required to provide students 

in the course with a course syllabus. 

2.62 The syllabus will contain a description of the course, the goals and/or objectives 
of the course, a method of evaluating and grading students, and the nature of 
written or oral assignments. 

2.63 Each student in the course is responsible for meeting the requirements stated in 
the syllabus. 

2.7 Evaluations and Grading 
2.71 The American Registry of Radiologic Technologists (ARRT) has established a 
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Transportation: 
Each student is responsible for furnishing transportation to his/her assigned hospital.  The 
approximate cost for travel during seven terms is approximately $1000.00. 
 
Insurance: 
Students must provide proof of health insurance. 
 
Program Fees: 
Each term will have a $50.00 fee assessed to cover the cost of radiation dosimetry 
service. In addition, some University courses assess a laboratory fee to cover the costs of 
materials used. The student is responsible for all of the Trajecsys fees of $200.00. See 
Canvas RTP.org course for details. 
 
Criminal Background Check and/or Drug Screen: 
Required background checks and drug screening costs must be covered by the student 
and completed prior to each academic year. 
 
CPR Training: 
Each student is required to be certified in adult, child, and infant CPR. Documentation of 
certification must be provided. Online CPR certification programs are only acceptable 
with documentation of hands-on skills assessment.  Approximate cost: $100.00. 
 
Course Supplies: 
Students are responsible for providing their own course supplies, including flash drives, 
DVDs, etc. 
 
Dosimeter: 
Students will be provided with a radiation dosimeter in RTT 200. The cost for dosimetry 
service is included as course fees for RAD clinical practica. If the dosimeter is lost or 
damaged, the student assumes responsibility for the cost of replacement, which can be as 
much as $75 per incident. 
 

4.0 Health 
4.1 Immunization and Screening for Communicable Diseases 

4.11 Students must provide documentation of immunity to and/or immunizations 
according to CDC guidelines for healthcare personnel. 
https://www.cdc.gov/infectioncontrol/training/index.html  

The following immunizations must be documented prior to the start of the 
clinical practicum: 

1) Rubella 
2) Rubeola (measles) 
3) Mumps 
4) Varicella Zoster (chickenpox) 
5) Hepatitis B (series of 3 vaccine injections) 
6) Tdap 
7) Influenza (required during flu season, annually) 
8) COVID-19 
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9)  TB  
 

Students failing to submit documentation as required will be prohibited from 
starting or continuing their clinical experience. 

4.12 To comply with hospital requirements, a two-step test for tuberculosis (TB) must 
be done prior to clinical. Annual testing is a one-step process for remaining 
clinical rotation.  The student is responsible for submitting documentation of 
annual appropriate TB screening. A TB Blood Test can also be accepted. A 
student enrolled at the University can receive the two-step TB test for a small fee 
through Health, Counseling & Student Wellness (UC 440), (859) 572-5650. 
Failure to submit documentation as required will result in clinical suspension. 

4.13 The student is responsible for notifying the Office of Disability Programs and 
Services (SU 309), (859) 572-5282, of any limiting disability or condition 
requiring accommodations. 

4.2 
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A second dosimeter will not be given to any student who may be pregnant but 
has not declared the pregnancy in writing. Although the National Council on 
Radiation Protection and Measurements (NCRP) recommendation limits the 
pregnant radiation worker to 500 mR for the embryo/fetus, the Radiation Therapy 
Program limits the dose to 250 mR because students are not in radiation areas on 
a full-time basis. 

4.53 Counseling for Informed Decision. The declared pregnant student is 
encouraged to schedule an appointment with the program director to discuss 
biological risks associated with exposure to radiation, the precautions and 
procedures to minimize exposure, the regulations she is expected to observe, and 
cumulative radiation records. If the established radiation safety procedures are 
practiced, it is highly unlikely that a student radiation therapist will exceed 250 
mR. Based on past radiation monitoring reports, students’ dosimeter readings are 
normally well below this limit on an annual basis when they are scheduled in all 
areas. The program director may make recommendations to the student and 
clinical coordinator regarding clinical education assignments to minimize fetal 
dose, such as clinical reassignment or a leave of absence, the student may also 
choose to continue the program without modifications. 

4.54 Option for Student Continuance in the Program Without Modification. As 
mentioned in 4.53, student may decide to continue in the program without 
modification. 

4.55 Option For Written Withdrawal of Declaration of Pregnancy. Student has the 
right to withdraw their declaration of pregnancy. 

5.0 Exposure to Infectious Disease Policy 
Any student, through the course of clinical education, who is contaminated through air, blood or 
other body fluids that are potentially infectious must: 

1. Follow the hospital’s procedure for reporting the incident. 

2. Notify the clinical preceptor at the site. 

3. Notify the program director and/or clinical coordinator. 

4. Follow prescribed treatment at his/her own cost. 

For further information regarding infectious diseases students can access the Centers for Disease 
Control (CDC) https://www.cdc.gov/infectioncontrol/training/index.html and/or the NKU 
websites for infectious disease:  

https://inside.nku.edu/safety/policies/fireandlifesafety.html  

https://inside.nku.edu/president/communication/campus-communications/2021/covid-19-
vaccination-update.html 

 

 

 

6.0 Student Records 
The registrar's office maintains records of all courses attempted and/or completed by all students. 
The following records are kept by the program and are available for student review: 

1. Immunization record 
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2. Radiation monitoring record 

3. Attendance and clinical rotation records 

4. Clinical competency records 

Records may not be removed from the program office. Confidentiality of student records both on 
campus and at the clinical sites is maintained according to the Federal Family Educational Rights 
& Privacy Act of 1974 (FERPA) through the use of locked file cabinets or other locked boxes. 

6.1 Right to Inspect Records 



Page 24 of 43 
 

K:\Department of Allied Health\Radiation Therapy\Student Handbook– 06/24/2020; 



Page 25 of 43 
 

K:\Department of Allied Health\Radiation Therapy\Student Handbook– 06/24/2020; revised 03/24/21, 04/7/21, 9/1/2021, 1/7/2022, 5/17/22, 
12/8/22; 1/9/23; 4/14/23; 12/11/23 

5. Patterns of behavior jeopardizing patient safety, individual or group progress 
and/or contract agreement with the clinical affiliate. 

6. Patterns of behavior indicating an attitude of irresponsibility to self, patient, 
profession or University. 

7. Endangering program or clinical site personnel, fellow students, patients or 
public. 

8. Serious violations of clinical site rules and regulations. 

9. Negligence with regard to radiation protection. 

10. Misuse of dosimeter or a pattern of excessive dosimeter readings that are 
unexplainable. 

11. Cheating, forgery, and/or plagiarism, including falsification of records. 

12. 
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15.2 State Licensure 
Many states require licensure to work as a radiation therapist. A student who performs 
radiation therapy procedures as part of his/her educational program is exempt from 
licensure requirements by the Commonwealth of Kentucky and the States of Ohio and 
Indiana. It is the responsibility of any student or graduate seeking employment to contact 
the appropriate agency to apply for a license. Since the program maintains clinical 
affiliations with hospitals in Kentucky, Ohio, and Indiana, the following information is 
provided: 

15.21 Kentucky Radiation Therapy Licensure 
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16.0 Student Participation on University Committees & Organizations 
A student may be asked to serve on program committees and organizations. Participation is 
voluntary and in no way will affect the student’s grades. Examples of such committees include 
the Radiation Therapy Advisory Committee and College of Health and Human Services Students 
Ambassadors. 
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18.3 No exposure will be made on human subjects. Intentional exposure of another person will 
result in immediate dismissal from the program. Accidental exposure of another person 
will result in a written warning and the student will be subject to corrective action. (See 
8.1) 

18.4 Failure to use appropriate radiation safety procedures may result in immediate suspension 
and/or dismissal from the program. 

19.0
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sign up at https://inside.nku.edu/norsealert.html. Closings and delays will also be posted 
on NKU’s home page, http://www.nku.edu. 

21.8 Holidays 
The Radiation Therapy Program and NKU recognize the following holidays: Labor Day, 
Thanksgiving, Christmas, New Year's Day, Martin Luther King Day, Memorial Day, 
Juneteenth, and Independence Day. Students will not attend the clinical practicum on 
these holidays. 

21.9 Special/Emergency Leave 
Special or emergency leave may be approved by the program director. Examples include 
extended disability, family emergency and funeral leave. Absences may be made up at 
the end of the semester. Make-up for extended absences will be scheduled in consultation 
with the clinical coordinator. Alterations to this policy may be made for extenuating 
circumstances, as determined by the clinical coordinator. 

22.0 Standards of Appearance and Attire 
The personal appearance and demeanor of Radiation Therapy students at Northern Kentucky 
University reflect both the University's and the profession's standards. Appearance is also 
indicative of the student's interest and pride in his or her profession. Standards of clinical 
appearance and attire are set by the NKU faculty and Advisory Committee. All students are 
required to adhere to the following dress code policy: 

1. Students must wear the professional uniform approved by the program. A plain 
white or gray T-shirt may be worn under scrub tops. 

2. The professional uniform should be clean, neatly pressed and in good condition. 
Uniforms are required to be conservative in style. Wrinkled fabric is not 
appropriate for uniforms worn in the radiation therapy department. 

3. Undergarments must not be visible. 

4. Gray lab coats may be worn for warmth over the uniform top or dress. 

5. Shoes should provide excellent support and protection for the foot; they should 
be white or gray leather (or leather-like) and should completely enclose the foot 
(no clog-style shoes). White, black or gray walking shoes are acceptable. Shoes 
that make excessive noise are unacceptable. Shoes must be kept clean. 

6. Photo ID badges and dosimeters must be worn at all times. Students will 
purchase an NKU photo ID badge through the All-Card office on campus. 

7. Hospital-owned scrub clothes may be worn ONLY while working in surgery or 
when working in areas where personal clothing is subject to contamination such 
as special procedures (i.e. intraoperative, brachytherapy). 

8. Hair must be neatly groomed and styled to avoid contact with the patient. Long 
hair must be pulled back or up.  Beards and mustaches must be of reasonable 
length and neatly trimmed. 

9. For professional appearance, jewelry should be conservative. Jewelry, if worn, 
must be limited to: wedding, engagement, or class rings, watches, short simple 
chains, and small earrings that do not dangle. For safety, no bracelets, long 
chains, or dangling earrings may be worn. 

10. Facial and tongue piercings are unprofessional in appearance and are not 
acceptable. Visible body piercings are limited to the ears only with a maximum 
of three piercings per ear. Gage earrings and dangling earrings are not allowed.  
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Other facial piercings are not permitted (e.g., no nose, tongue or eye piercing 
jewelry). Jewelry associated with other body piercings must be covered by 
clothing or be removed while at clinical practicum. Some clinical sites may be 
more restrictive in the policy concerning professional appearance, and in this 
case, students must adhere to the clinical site policies. 
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24.0 Health and Safety Standards 
24.1 Illness 

24.11 If the student is too ill to attend clinical practicum, the radiation therapy 
department and NKU's clinical coordinator must be notified as soon as possible 
prior to the scheduled starting time. 

24.12 A student is expected to use good judgment in determining whether or not to 
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all time missed. The time missed will be considered excused and will count toward total 
make-up time, but not toward absence points. 

4. A student who loses his/her dosimeter may be required to pay a replacement fee of up to 
$75. Should a dosimeter replacement fee be incurred but not paid by the end of the term, 
an additional dosimeter infraction will be assessed. 

5. Students are to change their dosimeter in the Radiation Therapist Program office within 
the first five weekdays of the 3rd month. If a student does not change his/her dosimeter 
on time it will be considered a dosimeter infraction and three points will be deducted 
from the clinical grade. 

6. Arriving at the clinical site without a dosimeter is considered a dosimeter infraction with 
a three-point deduction in the clinical course grade. The student must clock out and leave 
the clinical site immediately to retrieve the dosimeter. The student will clock in upon 
return to the clinical site. The time missed must be made up at the end of the shift or as 
soon as possible. Arrangements should be made with clinical faculty for this make-up 
time. 

7. Radiation exposure reports will be available in the program office quarterly. Each student 
is required to initial the radiation exposure report at the time they change their dosimeter, 
indicating awareness of personal radiation exposure. 

26.1 Radiation Dose Limits for Students and Thresholds for Corrective Actions 
26.11 A student who receives more than 50 mrem in any one month will be notified by 
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Occupational Dose Limits For Adults 
Annual Occupational Dose Limits for Adults (902 KAR 100:019) 
Body Location Dose (Annual) 
Total Effective Dose Equivalent (TEDE) 0.05 Sv (5 Rem) 
Dose to the skin of the whole body or any extremity* 0.5 Sv (50 Rem) 
Dose to lens of the eyes 0.15 Sv (15 Rem) 
*Extremities includes the arms below the elbows and the legs below the knees 

 
Investigational Levels 
Part of Body Investigational Level I 

(mrem per year) 
Investigational Level II 
(mrem per year) 

Whole body; head; trunk 
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2. Procedure Evaluation:  After documenting didactic or clinical competency, the 
student may be assessed for clinical competency by performing the procedure on 
a patient. At that time, he/she will notify the radiation therapist. The radiation 
therapist will evaluate the student's performance during the procedure and 
complete and sign the competency form on Trajecsys, verifying the student 
performed the procedure. Once a student initiates a competency evaluation, 
he/she must complete the process of evaluation and submit. 

29.1 Initial Competency Evaluation Procedure 
Initial competency can be defined as the first formal demonstration of the ability to 
perform a radiation therapy procedure independently that meet or exceed professional 
standards. 

Either a registered staff radiation therapist or the CS may evaluate a student's procedural 
performance provided that: 

1. Documentation of didactic instruction or independent research; 

2. The student requests evaluation BEFORE starting the procedure; 

3. The evaluating radiation therapist is able to observe the performance 
CONTINUOUSLY AND DIRECTLY; 

4. The student completes the procedure independently, with no assistance. 

5. If the evaluating radiation therapist believes that the student is not capable of 
performing the procedure independently, he/she may discontinue the procedure at 
any time and provide the needed assistance. The student may re-attempt the 
competency until 100% has been achieved. 

29.2 Continued Competency Re-Comp Procedure 
Continued Competency is defined as the re-evaluation of a procedure for which the 
student has already demonstrated competence. Repeated evaluation is done to assure the 
student has maintained the skills needed to perform examinations. 

29.21 Students in each year of the program must be directly supervised and 
continuously evaluated by a radiation therapist during both initial and 
continued competency examinations. 

29.3 Competency Record Form 
When a student earns a passing competency score, that score is recorded on the Trajecsys 
system. 

29.4 Competency Requirements for Clinical Coursework 
Competency requirements for each practicum have been established. The student may 
elect to do any combination of initial and continued competency exams to meet the total 
requirement for the semester. 

Competency Requirements 
Number of competencies determined each term. 

29.5 Competency Requirements for Progression 
A student is required to have demonstrated ARRT competency procedures before 
graduation. 
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29.6 Early Completion of Competency Requirements 
The student may complete more than the minimum required competency exams each 
semester. Additional competencies will count toward the total program competency 
requirement, but will not count toward the next semester’s requirements. 

29.7 Clinical Competency 
If at any point in his or her education a student demonstrates critical clinical errors, lack 
of judgment, or clinical incompetence, a corrective action plan will be implemented. 
Situations that may prompt a corrective action plan include: 

• Failure of a Continued Competency Assessment 

• Unsatisfactory clinical evaluations (<85%) 

• Notification in writing by clinical personnel or that a student is consistently not 
performing at an appropriate level 

As with any Corrective Action Plan, failure to meet the requirements of the individual 
plan may result in program dismissal (see 11.0). 

30.0 General Clinical Evaluation 
In order to assess the student’s overall performance, behavior and progress, a General Clinical 
Evaluation Form must be completed as specified in the course syllabus. The evaluation form 
requires the clinical preceptor or supervising radiation therapist to identify behaviors that describe 
the student's performance during the rotation and asks for comments concerning the student's 
progress. 

30.1 It is the student's responsibility to alert the clinical preceptor or the radiation therapist 
working with the student to complete the weekly evaluation each week.   
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